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Employment Offer Letter
Offer a role with salary, equity and key terms
This letter offers [Candidate Name] a role at [Company Name].

Dear [Candidate Name],
We are delighted to offer you the position of [Job Title] at [Company Name]. Here are the key terms of our offer.
Role
You will report to [Manager / Title] and your main responsibilities will be [summary]. Your start date will be [Date].
Compensation
1. Base salary of [amount] per [year], paid [monthly], subject to standard deductions.
1. Eligibility for [bonus / commission] of [details].
Equity
Subject to board approval, you will be granted [number] stock options (about [__]% of the Company), vesting over [4] years with a [1]-year cliff, under the Company's option plan.
Benefits
You will receive [benefits: leave, health, etc.].
Conditions
This offer depends on you signing the Company's Confidentiality and IP Assignment Agreement, and on proof of your right to work in [country]. Employment is [at-will / subject to the agreed notice period].
We are excited about what you will build with us. To accept, please sign below by [expiry date].
Warm regards,
[Name], [Title], [Company Name]
Signatures
For the Company	Accepted by candidate
______________________________	______________________________
Signature	Signature
______________________________	______________________________
Name	Name
Title	Title
Date	Date
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